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TUTORIAL: 
How to Sell Gift Certificates 
Online, For in store redemption

STEP  1:
Login to your Paypal Business Account

STEP  2:
Navigate to Tools then select the “Paypal Buttons” Option. 

STEP  3:
Upload image and add content and price to create your gift certificate item(s)  
We have provided some simple graphics for you to use or you can create your own branded graphics! Need help? Let us know!

STEP  4:
Share!!
Share the links across your social media platforms
Add button(s) to your website 
Send out an email with links to each item

STEP 5:
Order fulfillment!
We have included an editable gift certificate template for you to record and track online GC sales. 
When you receive an email for a GC sale (YAY!!!) Record the information in your template and assign a unique GC# for that particular 
certificate. 
Open template and Edit PDF. PErsonalize with names, amount and don’t forget to add that custom GC#!!!
3. Save this PDF as the new GC# and send via email to your recipient using the email address from Paypal. 

STEP 6: 
Redemption!
When the lucky recipient comes to shop, record their purchase in your spreadsheet. Note the GC# and file as redeemed! 

STEP 7: 
CELEBRATE!!! 

Please, watch our 
online tutorial which 

illustrates the how to 
of each step detailed 

here. 

https://drive.google.com/open?id=1C3JOgFhX9KHe1cYwl7o-43gjLLe1p99l
https://drive.google.com/open?id=1C3JOgFhX9KHe1cYwl7o-43gjLLe1p99l
https://docs.google.com/spreadsheets/d/1l5_8oHUyPNGMip0eaaAFuqkTdrzZrYqak5T4PZDC0ZE/edit?usp=sharing


